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About Us

Our mission is to support the needs of the Navy by providing the Fleet
with the right person in the right place at the right tme. We strive to
satisfy our Sailors’ personal goals and improve their quality of lie; we
will provide them with meaningful and rewarding career opporturities,
promate and retain the best, and snsure fair and equitable treatment

of all hands, by all hands, at all times.

CWOS FITREPS - 05/06/2004

The ending dats for all CWOS periodic FITREPS has been established as
31 March. See NAVADMIN 065/04 DTG 1814437 MAR 04 for more details

MISSION FIRST
SAILORS ALWAYS

IMPORTANT ANNOUNCEMENTS

Apply to MECP -
07/12/2004

The Medical Enlisted
Commissioning Program (MECP)
provides a path for active duty
enlisted sailars of all ratings
who already have some credit
to obtain a BA in Nursing and a
commission in the Nurse Corps
Applications must be
postmarked by 1 0ct 04,
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	Appendix B – Channels and Page Naming Conventions


Channels

Channel 
Name

Channel
Description

Examples of Items
 in Channel

Boards

Contains information about selection boards.

Schedules, Eligibility, Release Process, Administrative Boards and Selection Board Support.

Career Info

Contains information of interest to sailors regarding their personal careers

Career Calculators, Education, Retirement, Records, etc.

Officer

Contains detailing, placement and community information for Officers.

Aviation, Cryptology, Surface Warfare, etc.

Enlisted

Contains detailing, placement and community information for Enlisted personnel.

Medical/Dental, Seabees, Surface Engineering, etc.

Support & Services

Contains information about departments in NPC that provide a service or program for the fleet and job function support information for sailors.

Support:   Diversity, Casualty Assistance, etc.

Services:  Navy Music, Behavioral Health, Alcohol and Drug Abuse Prevention, etc.
Organization

Contains general information about BUPERS/NPC, departments in BUPERS/NPC, and information aimed at the BUPERS/NPC audience.

Mission Statement, CIO, Facilities, NPC Training Department.

Reference Library

Contains frequently referenced materials.

Messages, Instructions, Forms, Publications and Manuals.

See attached handout for channel organization and role assignments.

Page Naming Conventions

Each posting is given a name via the Create New Page dialog box (see below).  Page Names can be changed via the Page Properties link from the Edit Console.

Also, users sometimes need to type in a URL, so minimize the risk of typos by using short names with all lower-case characters and no special characters. 
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The Name will be part of the actual URL for the page so it will be visible to the public.  The Display Name will appear verbatim in the site’s navigation, breadcrumb trail, and page title and should be more descriptive but as short as possible.  Long names will wrap and not look as nice, so be clear but terse.

A best practice that will reduce future confusion in heavily populated channels is to follow a consistent naming convention.  What follows are sample naming conventions for the site.    

General Tips

· Posting “Names” must be one word with no spaces or special characters such as + / ? # @. 

· If you are using more than one word in your posting “name,” use the underscore _ to link the words (e.g., admin_boards).

· Within a channel, no two posting Names should be the same so be sure the name is descriptive and unique.  

· Examples: 

· AcDu_O6_Line_Board 

· News_d_07_30_2004

· The Display Name can be multiple words, but as a general guideline keep these as short as possible (e.g., 20 characters or less).

· Display Names do not need to be unique (e.g., if it is an FAQ posting “FAQ” is fine).

Sample Naming Conventions for Various Templates
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The date refers to the date the posting is entered or modified.  There are placeholders to collect information on the date of events and news releases.



Template


Name
(appears in URL)
Display Name
(appears in Navigation, Page Title, & Breadcrumb Trail)
Generic

mil_locator_sys

Military Locator System

Standard

com_mgr

Community Manager

Document Links List

Short description of links page (e.g., leadership).

Leadership Links

FAQ Summary

faq

FAQ

FAQ Detail

topic of faq

HR_Officer_SelectionProcess

topic of faq

HR Officer Selection Process

Calendar Summary

Events

Calendar, Schedule, Events

Calendar Detail

Either descriptor and/or date
mm_dd_yy_
shortdesc of event

08_02_2004_leadershipconference

Leadership Conference

News Summary

News

News

News Detail

Either descriptor and/or date of news release
07_30_2004_fitreps

Fitreps

Section Gateway

Short description of site (i.e. command)
Command_Support

Command Support

Message Summary

Alnav

ALNAVs

Message Detail

num_part_yy

063_p2_04

063/04 Part 2

Four Column Table Sum.

npc_instruct

NPC Instructions, Forms

Four Column Table Detail

1000_22A

Instruction Details,

Form Details

Appendix C – Troubleshooting Tips

Observed Behavior:  Page doesn’t display in the production site as expected.

Troubleshooting Tips

· Check the Page Status in the Edit Console. Pages will only appear in the production site if the status is Published.

· Check the page expiration date in the Page Metadata section of the page.

· Try clearing out your browser cache.

· From the Tools menu, choose Internet Options.

· In the Temporary Internet files section, click the Delete Cookies and Delete Files buttons, then OK.

· If the problem persists, close all instances of your browser, then re-launch Internet Explorer, and log onto the site again.

· If you still have problems, contact a member of the Web Team for support.


Observed Behavior:  You are creating a new FAQ, News, Calendar, or Four-Column Table section and you get an error when you try to save the first detail page.  Sample error message:
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The "FAQDetails” channel does not exist. The " Add FAQ Question and Answer” button will be disabled
‘untl 3 new channel request haz been submitted. Once the requesthas been processed, this button
willbe active and you will be able to add detail postings to this summary page.

A FAQ Question and Answer




Troubleshooting Tips

· Remember, the FAQ, News, Calendar and Four Column templates require that a details channel be set up to hold the detail postings that you will add to a Summary page via the Add button.  See the User Procedures tab for information on how to request that a Details channel be created.

Observed Behavior:  Don’t see the “Switch to Edit” link on the MCMS Default Channel Page (note: the MCMS Default Channel Page displays when there are no postings in a channel)

Troubleshooting Tips 

· Click the Back button.

· Click Switch to Edit Site on Edit Console

· Select the Channel again.

· The CMS Channel Page should display with the Edit links.

Observed Behavior: The pages are not displaying in the order I want them to in the left hand navigation menu.

Troubleshooting Tips

· Determine the order you want your pages to appear and then send as part of the Troubleshooting Request form at http://www.npc.navy.mil/ReferenceLibrary/WCMSHelp to the Legacy Help Desk.


	








Delete a page�Copy a page�Move a page





What the content that you are currently editing or creating will look like on the live site after it has been approved.





What is actually on the live production site right now, i.e. what has been approved through workflow..
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