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Request to Bypass the Editor or Moderator in the Workflow
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	1. User Details
	Your Role:  Author  FORMCHECKBOX 
        Editor  FORMCHECKBOX 


	Name/Rank:

     
	Date:

     
	Phone:

     

	Department:

     
	Pers-Code:

     
	NMCI E-mail:

     

	

	2. Request Details
	

	URL(s) for page(s) in question:

     

	Why are you requesting to publish a page without going through the standard review process? (i.e., time-sensitive content, repetitive content, absence of editor, etc.)

     

	Please select: 

 FORMCHECKBOX 
 Permanent change

 FORMCHECKBOX 
 One time only

	

	3.  Bypass Details
	

	The typical review workflow is: 

1. Author creates and saves page ( 

2. Editor reviews and approves ( 

3. Moderator reviews and approves ( 

4. Page is published.

Select the alternate review workflow you are requesting below.

	 FORMCHECKBOX 
 Author creates and saves page ( Page is published 

 FORMCHECKBOX 
 Author creates and saves page ( Moderator reviews and approves ( Page is published 

	

	5. Permission
	

	Requests to permanently bypass the editor or moderator on existing channel must be approved by a WCMS editor in your department, or in the absence of an editor, a Commanding Officer.  The site moderators will contact the Editor or Commanding Officer to verify your permanent workflow modification request.

	Name of approving authority
	     

	E-mail of approving authority
	     

	

	For CMS Administrator Use Only:
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