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	BUPERS/NPC WCMS

Add, Move, or Rename a Channel in the WCMS Menu
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	1. User Details
	(Please Select) New User  FORMCHECKBOX 
      Existing User  FORMCHECKBOX 


	Name/Rank:

     
	Date:

     
	Phone:

     

	Department:

     
	Pers-Code:

     
	NMCI E-mail:

     

	

	2. Request Details
	 FORMCHECKBOX 
Add a new channel to the menu (Fill out part A)

 FORMCHECKBOX 
 Add a sub-channel to your site (Fill out part B)

 FORMCHECKBOX 
 Rename a channel or move an existing channel to a new place on the menu (Fill out Part C)

	PART A
	Name of New Channel:

     
	Author:

     
	Editor:

     

	
	Describe the content that will be seen on the pages of the new channel:

     

	
	What audience can view the pages in this channel? (Check all that apply)

 FORMCHECKBOX 
 General Public

 FORMCHECKBOX 
 Military members and DoD civilians

 FORMCHECKBOX 
 Military members, dependents, and retirees

 FORMCHECKBOX 
 NPC/BUPERS military members, civilians, and contractors

	
	Choose the area of the website in which the new content should appear:    FORMDROPDOWN 


	
	Comments: 

     

	

	PART B
	Name of your site: 

     
	Location of your site:   

 FORMDROPDOWN 


	
	Sub-Channel to be added: 

 FORMCHECKBOX 
 FAQ Detail

 FORMCHECKBOX 
 Calendar Detail

 FORMCHECKBOX 
 News Detail

 FORMCHECKBOX 
 Four-Column Detail

 FORMCHECKBOX 
 Other:       

 FORMCHECKBOX 
 Other:      
 FORMCHECKBOX 
 Other:      

	What audience can view the pages in this channel? (Check all that apply)

 FORMCHECKBOX 
 General Public

 FORMCHECKBOX 
 Military members and DoD civilians

 FORMCHECKBOX 
 Military members, dependents, and retirees

 FORMCHECKBOX 
 NPC/BUPERS military members, civilians, and contractors

	
	Comments: 

     

	

	PART C
	Name of existing channel to be moved or renamed:

     

	Where is the existing channel on the menu right now?    FORMDROPDOWN 
 



	
	If you want to move the channel:

Where on the menu do you want to move the channel?   FORMDROPDOWN 
   

If you want to move the channel under an existing channel, please provide the name of the existing channel:     
	If you want to rename the channel:

What do you want to call the channel:      

	
	Explain why you want to move the channel to a new place on the menu:

     

	

	For CMS Administrator Use Only:
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