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	1. User Details
	(Please Select) New User  FORMCHECKBOX 
      Change Existing Role  FORMCHECKBOX 


	Name/Rank:

     
	Date:

     
	Phone:

     

	Department:

     
	Pers-Code:

     
	NMCI E-mail:

     

	

	2. Request Details
	Access
	Channels/Directories

	User Role
	(Please Select)
	List the existing Channels and sub-channels for which you want to have rights added or removed. 

  Examples: Career Info > Education     OR     Officer > Supply > Shore Detailers

	Author
	Add            FORMCHECKBOX 

	     
     

	
	Remove     FORMCHECKBOX 

	     
     

	Editor
	Add            FORMCHECKBOX 

	     
     

	
	Remove     FORMCHECKBOX 

	     
     

	

	3.  New Channel and/or Sub-channel
	If you are a new user of CMS and you have new content, please indicate whether the site administrator should create a new channel on the menu for your content.

	 FORMCHECKBOX 
 YES, my new content will fall under a new channel

If Yes, please also submit an Add or Move Channel in WCMS form.

	 FORMCHECKBOX 
 No, my new content falls under an existing channel

	 FORMCHECKBOX 
 N/A, I am modifying existing content

	

	4. Applicant’s Agreement
	                Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	I have read the User’s Rights and Responsibilities viewable from http://www.npc.navy.mil/ReferenceLibrary/WCMSHelp  and agree to abide by these conditions for access. I understand my user ID and password are to be kept confidential; should I share this information, my ID will be revoked.

	

	5. Permission
	

	Requests to be added as an author to an existing channel must be approved by a WCMS editor in your department, or in the absence of an editor, a Commanding Officer.  The site moderators will contact the Editor or Commanding Officer to verify your access request.

	Name of approving authority
	     

	E-mail of approving authority
	     

	

	For CMS Administrator Use Only:

	UserID:
	     
	USER Group
	     

	Channels:
	     

	Templates:
	     

	Resource Galleries:
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